
 

 

    

     
  

 

 

 

  

 

 

Tip Sheet

Health System Information Resources TIP SHEET 
© This material contains confidential and copyrighted information of Epic Systems Corporation 

Topic: How to Schedule a COVID-19 Booster Vaccination via MyChart 

Description: This tip sheet will assist you in scheduling a COVID-19 booster vaccination 
via MyChart (desktop and mobile versions). 

Link to  UTSW COVID-19  Vaccination Website. 

1. Once logged in to your 
UT Southwestern 
MyChart account, you 
will see a COVID-
19/Flu Scheduling 
button at the top of 
your screen. 

2. The top section will 
include the process 
you will follow. 

Click on the COVID-
19 Vaccine button. 

3. Additional 
resources are 
available  above 
the questions. 

Complete the 
Symptom 
Checker  
questions  then  
click Continue.  
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https://utswmed.org/covid-19/covid-19-vaccination/


Electronic Medical Record Bulletin Scheduling a COVID-19 Booster Vaccination via MyChart 

 

   

  

 

 
 

   

4. Your response will trigger a 
recommendation. Click “I 
accept this 
recommendation.” 

5. A Scheduling Ticket will be 
created. Click Continue to 
schedule your 
appointment. 

Once you complete the scheduling process, a confirmation will display: 
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Scheduling via the MyChart Mobile App 

1. Once logged in to your MyChart mobile app 
locate the COVID-19/Flu Scheduling button to the left of the menu. 

2. Follow the Symptom Checker and click OK, got it! 

3. Select COVID-19 Vaccine and follow the 
directions to schedule your booster dose. 
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