bl LU HSIR 7/P SHEET

Medical Center

© This material contains confidential and copyrighted information of Epic Systems Corporation

Epic Version: 2020 User(s) Affected: All Epic Users
Application: MyChart Date in Effect: 4/17/2021

Topic: Immediate scheduling for first-dose COVID-19 Vaccinations at UTSW

Description: Immediate scheduling is now available at UT Southwestern. This tip sheet will walk
you through the process of scheduling your COVID-19 vaccination at one of four UTSW sites.

Steps to Take:

1. Go tothe UTSW website utswmed.org/.
2. Click Vaccination in the top yellow navigation bar.

A COVvID-19 Updatesg. Patients and Visitors, Screening for Businesses & Organizations

3. If you need your first dose, click Schedule Now and continue with the following steps.
If you need your second dose, select Second Dose Info.

Ready to Schedule Your Vaccination?

12- to 15-year-olds 16 and older Second dose

Approximately 17 million If you are new to UT Southwestern If you already received your first
adolescents in the United States or an existing patient, we are dose, our frequently asked

now qualify for vaccination. We pleased to provide your vaccination. questions (FAQ) section includes
welcome you to schedule an Registering for a first-dose information on how to schedule your
appointment for your child now. appointment is simple second dqg

Schedule Now Schedule Now

Second Dose Info

4. Pick your preferred date, time, and location.
Start search on Day [ Time Location
06/01/2021 = A All

UTSouthwestem COVID-18 Vaccination Clml( WCB3

2001 Inw oth Floor Conference Center DALLAS

More... maore...

UTSouthwestern COVID-19 Vaccmatlcm Clinic - RedBird

amp W oad RedBird Ma west Center Mall entrance DALLAS TX 752.
ore... more.. more..  More..  more..  MOfe..  MOre.
3:00 PM 4:00 PM
more... more..

UTSouthwestem COVID-18 Vaccination Clinic - UT Dallas

Campbell Road, DGA 10 The University of Texas at Dallas Davidson-Gundy Alumni Center RICHARDSON
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Immediate scheduling for first-dose COVID-19 Vaccinations at UTSW

5. Verify your appointment information is correct. Select Continue.

Is this correct?
\D This time slot is reserved for you until 2:57 PM. Please complete scheduling by then.

@ Tuesday June 1,2021 UTSouthwestern COVID-19 Vaccination
Starts at 8:00 AM Clinic-WCB3
2001 Inwood Roa

o | e

6. Login to MyChart if you already have an account or Continue as a Guest to create a new one.

Have a MyChart account? Continue as a Guest

Use your MyChart credentials to Mot a MyChart user? We'll need to collect
schedule this appointment for yourself more information about you or the

or someone you have access to. patient you're scheduling for.

i
Back Continue

7. Fill out all required fields marked with a red asterisk *.

Patient Information | * Indicates a required field.
* *
First Name State v
*
Middle Mame ZIP Code
* *
Last Name Primary Phone
*
Date of Birth Work Phone
*
Email Mobile Phone
* *egal s
Address Sgaloex

Female Male

Unknown
City

Social Security number (Last 4 Digits)

(=]
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Immediate scheduling for first-dose COVID-19 Vaccinations at UTSW

8. Check the I’'m not a robot box then click Schedule it!

Verification Verification

As a spam prevention measure, complete the CAPTCHA below. A spam prevention measure, complete the CAPTOHA below.

™ o |
I'm nat & robot \/ I'm reat & rakat
FCARTELA eCAFTCHA

Rack Schedule il!
[ = I

9. Click the blue Sign up now button.

You're almost done! One more step: Sign up for MyChart now
in order to complete the scheduling process.

Monday April 19, 2021
Starts at 2:15 PM

UTSouthwestern COVID-19 Vaccination
Climic

If patient is under 18 years old, parent must be present to sign consent forms prior to
vaccine administration

Once signed up, you can check-in online to complete your vaccine consent forms, saving you
time at the vaccination site. In order to create your MyChart account and to protect your
health information, we will ask you a few questions only you would know the answers to.

5

1EN UpP Now
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10. In order to create your MyChart account and to protect your health information, we will ask
you a few questions that only you would know the answers to.

UTSouthwestern

Medical Center

Answer Questions

In order to create your MyChart account and to protect your health information, we will ask you a few questions only you
would know the answers to.

powered by

PRECISE ID #:pgperian

Which of the following is a RETIRED
current or previous employer? If ’

there is not a matched employer MASTERPIECE ELECTRIC
?Ia-l?%s%?éé select 'NONE OF ‘ BRAUM S INC

EMERALD ISLAND LAWN
NONE OF THE ABOVE/DOES NOT
APPLY

Li Nextrj

11. Choose a Username and Password, then add an email address.

uTSouthwestern
Aot UT Southwestern

Medical Center

Helle Lorna

Please choose a Username & Password . aps _oa
Lorna, please set your e-mail notifications.

Step3of 3
e pasmre Enable E-mail Notifications?
When new information is available (such as tast results or messages), we will send a notification message to your Internet &-mail address
eate your MyChart ID Yes No

L VU= (-8, 350 CANOL COUSNT 811y 5paices o 5ymbals other than a penod (. iyphen [+, uncerscors (). orthe

E-mail Address
MyChart

hart will use your email address for alerts only. As with all other personal information, we will keep your email address secul

&L than your MyCNan 10, You mest InClude both NUMBErs #1c IEXErs In your passord, and & Cannot contan

Create a Password PatientEmailAddress@example.com

orew UDe"S 370 eiters, 13 SD3Ces Bxample: chris@company.com
o Retype E-mail Address
Retype Password - .
[ I PatientEmailAddress@example.com
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Immediate scheduling for first-dose COVID-19 Vaccinations at UTSW

12. Read and accept the MyChart conditions.

UT Southwestern

Madical Conter

To proceed, you must agree to the following conditions governing the use of MyChart.

TERMS AND CONC ONS OF USE
The out tern,” "we,” and “our” refer to UT Southwestern Medical Center at Dallas, UT Sout pstern’s healthcare

stern Health Systems, a related company that provides servi

Notice of Health Information Privacy Practices
(]

y O you

ality of your health information is one that we

erms and conditions, | ackne ) requesting access to portions of my bealth information and the
vith my UT Southwestern health car m conceming my health information via the Internet using ar

electronic application called MyChart

Use of UT Southwestern MyChart for Mealth Care Services
IT Southwestern MyChart should never be used for urgent matters. The anticipated turnaround time for response
s days. Therefore, for all urgent matters that | believe may immediately affect my health or

t delay, contact UT Southwesteérn by phone, andjor go to the emergency department of a local hospital,

13. View the details of your appointment in MyChart and complete your Pre Check-in documents
in advance of your vaccination.

Show:  Upcoming and Past ~»  More filter options

Upcoming Visits

Next T Days

= COVID-19 Vaccine 15t Dose
19 (@) starts at 2:15 PM CDT

UTSouthwestern COVID-19 Vaccination Clinic “

» Cancel appointment

Past Visits
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